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Incident documentation log
Dated proof, not feelings.

DO THIS

1. Date, time, place, who was there.

2. What you were told, word for word.

3. What you did in response.

4. What the school said they would do.

5. Sign and date each entry the same day.

SAY THIS

“On 3/12 at 1:40 pm I was told by Ms. R that …”

1  STOP
Hands still. Feet still.

2  BREATHE
In through the nose, out slow.

3  SAY WHAT I NEED
Use your words, not your body.

PRACTICE IT ON A CALM DAY
I DO: I show you. I say the 3 steps out loud.
WE DO: We do the 3 steps together, slow.
YOU DO: You try the 3 steps on your own.
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